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Introduction to Academic Integrity

We at SALIS believe in the principle of academic integrity. Academic integrity means
respecting the work of others, making the source of ideas transparent to all, and using
information ethically and honestly. Academic integrity reflects a set of values and principles
that are open, fair, honest, and respectful. It is the cornerstone of any school community
engaged in the pursuit of knowledge and the development of the individual, both of which
SALIS are committed to. By maintaining academic integrity, we ensure that all students have
an equal opportunity to demonstrate the knowledge and skills they acquire during the studies,
including through the Diploma Programme. A sense of fairness, of personal responsibility and
of mutual respect leads all members of the school community to act with integrity.

Aspects of academic integrity include acknowledgement of intellectual property, authenticity,
and proper citation of sources.

Intellectual property includes the legal aspects of ownership of ideas and inventions, including
copyright protection. Its purpose is to protect the creative work of individuals and
organisations.

IB Learner Profile & Academic Integrity
The idea of academic integrity further is portrayed in the IB learner profile of being principled.
As stated in the IB Learner Profile (IBO, 2013):

“We act with integrity and honesty, with a strong sense of fairness and justice, and with
respect for the dignity and rights of people everywhere. We take responsibility for our actions
and their consequences.”

Citation Standards

Two citation styles are practiced at SALIS: APA7 (for natural sciences) and MLA (for social
sciences). Teachers may choose which citation style best suits their discipline (according to
convention), and their assignments. The appropriate standards and resources are made
available to all students in our handbook and are taught in the workshops.

Academic Misconduct

Academic misconduct comprises behaviour that results in, or may result in, a student gaining
an unfair advantage over another, or a behaviour that disadvantages others in one or more
assessment component acts that threaten the integrity of IB assessment components
including examinations, be they “in school, out of school [or] online” are also included in
student academic misconduct (IBO, Academic integrity policy, 3).



Categories of academic misconduct:

Plagiarism is defined “as the representation, intentionally or unwittingly, of the ideas, words
or work of another person without proper, clear and explicit acknowledgment,” (IBO,
Academic integrity policy, 45). The use of translated materials, unless indicated and
acknowledged, is also considered plagiarism.

A student facilitates plagiarism when they allow their work or the work of others to be copied
or shared.

Examples of plagiarism include:

- Copying another person’s work and submitting it as your own, which includes
purchasing essays and papers online or from former or current IB students.

- Having another person do the work for you, e.g., a parent, sibling, friend, tutor, or
anyone else who is not you

— Copying and pasting from the internet or other electronic resources without proper
citation

- Failure to properly cite material and sources

- Finding an essay in another language, translating it into English and submitting it as
your own.

Collusion “covers those cases where students have used a common write-up for a group
rather than written their own,” (IBO, Academic integrity policy, 31). While legitimate
collaboration in group-work settings is to be supported, all students must submit unique work
for all assessment components.

Misconduct during an IB examination includes taking unauthorised material into an
examination room, disruptive behaviour and communicating with others
during the examination. (IBO, Academic integrity policy, 33-4)

Further examples of misconduct include:

- Talking during an examination

- Being in possession of a mobile phone or other electronic device, such as smart-
watches, smart-glasses, or other wearable technology during the exam and
supervision times

- Writing notes, formulas, or other material on desks, hands, clothing, paper, etc. for
unauthorised use during tests, quizzes, exams, etc.

- Providing specific information about a test to someone who has not taken the test
and/or gaining or attempting to gain access to IB examination content before the
examination



- Communication about the content of an examination during the scheduled
examination time or within 24 hours of the examination with others outside the
school community is also considered a breach to IB regulations. (IBO, Academic
integrity policy, 34-5)

Duplication of work is defined as “the presentation of the same work for different assessment

components and/or Diploma Programme requirements.” (IBO, Academic integrity policy, 32)

Examples of duplication of work include:

- Using an assignment, or a portion of an assignment, multiple times or in multiple
subjects.

Additional examples of misconduct include:
- Falsifying a CAS record
— Changing a previously graded test paper, including changing grades or falsifying notes

- Falsifying the signature of a parent or guardian on a paper, project, test, or legal
document

Consequences and Sanctions on Misconduct

Consequences for misconduct are separated into internal and external sanctions. Students
may face internal sanctions we as a school deal with. External sanctions are mandated by the
IBO and are valid for all Diploma Programme students.

Internal Sanctions

We at SALIS want students to practice academic integrity in all of their work. We measure
misconduct not by the assignment type but rather by the number of offenses. The following
internal sanctions apply to all forms of misconduct outlined in the Academic integrity policy
(IBO, 2025)

The form teacher (Klassenvorstand*in) keeps track of the number of offenses in the log
book (Klassenkatalog). Remediation and disciplinary procedures are discussed with all
parties present and carried out once the administration/review committee makes a final
decision (see Principal’s Responsibilities).

These consequences apply to all students from Year 3 onwards. We are aware that learning
the tenets of academic integrity is a process for students to understand and apply. Students
are therefore introduced to the concept of academic integrity within Year 1 and are expected
to practice academic integrity from Year 2. In this learning process during Year 1 and Year 2,
teachers reiterate the difference between intentional and unintentional malpractice with the
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understanding that students should be able to make mistakes and learn from them. Based on
Austrian school law, all records incurred during the Unterstufe and Oberstufe are voided at
the end of each year for grading in the Austrian national curriculum. Any forms of misconduct
applied within the IB context (i.e. within the scope of the Diploma Programme), relating to all
pieces of work and final versions submitted to the IBO, are subject to the external sanctions
outlined by the IBO (see Academic integrity policy, 2025).

If a student is found to have submitted a piece of work that is not their own, for example
(largely) generated by Al, or bought from an online source, then a student may be able to
submit an entirely new work. This opportunity may be offered if it is compatible with
established internal and external deadlines. If this is not the case, the student has failed to
submit the necessary work for the component, which would result in the IBO not awarding a
grade in that subject (IBO, Academic integrity policy, 55).

» The teacher decides whether an act of misconduct has occurred.
e Student has to re-do the assignment/quiz

e Exam (Schularbeit) or paper is not counted (see LBVO §11.4)

e Log book entry ("Disziplinarbogen/Klassenkatalog")

* Parents are notified by the teacher

e Assignment/quiz is not counted

e Exam (Schularbeit) or paper is not counted (see LBVO §11.4)
* Log book entry; case is discussed by review committee

20d 5ffense| ® Behavior grade is lowered

e Teacher-student-principal meeting (parents are notified);

\

e Exam (Schularbeit) or paper is not counted (see LBVO §11.4)
® Log book entry; case is discussed by review committee

e Behavior grade is further lowered

3rd offense| ¢ Parent-teacher-student-principal meeting

e Admission to the IB DP will be denied or exclusion from IB DP

<

<



External Sanctions

Any forms of misconduct applied within the IB context, relating to all pieces of work and final

versions submitted to the IB fall within the external sanctions as assigned by the IBO.

This includes:

Internal assessments
Examinations

TOK assessments
CAS folders
Extended essay

An investigation by the IBO can be triggered by the coordinator, an examiner, or through a

detection from an IB software. (IBO, Diploma Programme Assessment procedures, 130)

External sanctions for malpractice are specified within the IBO Academic Integrity Policy in

appendix 2: Student academic misconduct (31-37). The penalties range from level 1 to level

3b, as described below:

Level 1 penalty: warning letter to the student
Level 2 penalty: zero marks for component
Level 3a penalty: no grade for subject(s) concerned

I”

Level 3b penalty: no grade for “parallel” subjects

Please note further that:

“If the IB notifies a school that a student is suspected of academic misconduct and
that the IB intends to initiate an investigation, the school can request the removal of
the piece of work from the relevant session in which academic misconduct may have
occurred. If the relevant piece of work has been removed from assessment, the
student will not be eligible for a grade, but will be allowed to complete that subject in
a future session.” (IBO, Academic integrity policy, 24).

“When a student does retake the subject in a future session, they cannot include the
work that was under investigation. For example, in a case of potential plagiarism in an
internal assessment component an entirely new piece of coursework must be
produced for the retake session.” (IBO, Academic integrity policy, 24).

“Students suspected of academic misconduct must be invited to present a written
statement that addresses the suspicion of academic misconduct. If a student declines
to present a statement, the investigation and decision on whether the student is in
breach of regulations will still proceed; however, the school will be requested to
confirm in writing that the student declined the opportunity to present a statement.”
(IBO, Academic integrity policy, 24).



e If after the award of the diploma it is established that the student is guilty of
malpractice (for example, upon an enquiry on results) an IB diploma, or certificate,
may be withdrawn from that student.

Preventing student misconduct

Students at SALIS receive a scaffolded approach to learning the proper use of credible sources,
citation styles, research practices, and examples of good versus poor referencing within the
Academic Integrity Workshop once in the Unterstufe and once in the Oberstufe. Furthermore,
all students participate in classroom activities, discussions, and procedures that foster a
growth-mindset and personal awareness, ultimately contributing to a culture of academic
integrity at the school. SALIS staff are well informed and trained in detecting plagiarism;
however, the school uses Turnitin as an additional detection tool for plagiarism.

Our workshops cover the following steps in our efforts to prevent academic malpractice:

e How to properly conduct research and follow an organised writing process

e How to prepare presentations and oral exams

e How to conduct oneself during study groups, seminars, and note-sharing

e How to understand and evaluate various forms sources, licenses, and citation styles

e How to use Turnitin

e How to use samples and rubrics to effectively assess and reflect upon one’s own and
peers’ work

e How to provide effective and positive feedback to others

e How to take proactive steps toward acquiring effective study habits and organization

e How to create a safe and positive classroom environment, free from unhealthy
attitudes and aggressive competition.

e How to appropriately use Al, including the document Evaluating 13 scenarios of
Artificial Intelligence (Al) in student coursework from the IBO (2024).

e Reviewing the school’s Academic Integrity policy and the Student Commitment to
Academic Integrity



Incorporation of Academic integrity in Everyday Teaching and Learning

Students, teachers, administrators, and parents alike must ensure the incorporation of

academic integrity into their everyday teaching and learning.

Student Responsibilities

All students are responsible for the incorporation of academic integrity and the correct usage

of citation rules.

Students read the academic integrity policy and guidelines. If anything is unclear, they
ask a teacher for clarification.

Students sign the Student Commitment to Academic Integrity to hold themselves
accountable for the proper implementation of academic integrity. This includes
recognising that they are to be held accountable for their actions and behaviours
offline and online with regards to IB examinations and their overall presence and
representations of themselves, the school, and the IB in the online environment.

All sources are fully acknowledged and properly cited using one of the citation styles
used in our school.

All work submitted is the student’s own work. If Al is used, then it must be cited like
any other source.

“The IB allows students to use basic tools to support their spelling and grammar when
this is not what is being assessed”, hence, languages. (IBO, Academic integrity policy,
55). This does not extend to the use of translation software.

When required by teachers or the DP coordinator, students must submit their work
via Turnitin.

All students must follow the rules of conduct of tests and exams.

Teacher Responsibilities

All teachers are responsible for the incorporation of academic integrity. This includes

providing appropriate assistance in the completion of various coursework, the correct usage

of citation rules, and the correct administration of assessment.

Teachers are role models of academic integrity and therefore ensure that they
themselves cite the teaching resources used.

Teachers provide guidance to encourage individual growth and understanding in
accordance with the subject guide while facilitating student creativity and self-
responsibility. Teachers therefore should not give excessive feedback so that a student
does not gain an unfair advantage.

Teachers must have read this academic integrity policy as well as the academic
integrity policy from the IBO.



- Teachers provide clear instructions, requirements and examples of correct citation,
allowing students the opportunity to successfully analyse material on their own, learn
the writing process, and incorporate source material through citations.

- Teachers teach students explicitly about academic integrity in preparation for and
during the IB DP. Academic integrity is also implicitly taught throughout the students’
entire education at our school before the IB DP, thereby fostering a culture of intrinsic
academic integrity.

- Teachers direct students to helpful resources available through the school and
through reliable websites, reminding students of correct usage with consistency.

- When giving feedback on student’s work (written or oral), teachers also check the
correct citation usage of students. When appropriate, a portion of the marks given are
based on the degree to which students correctly cite their sources.

— Teachers should be aware of the possible usage of Al. It is therefore advisable that the
teacher “has seen the student develop the work over a period of time” to ensure that
the work wasn’t completed in a single evening with the help of Al. (IBO, Academic
integrity policy, 54).

- Teachers are encouraged to check a students’ understanding of their own work “to
give confidence that it has been created by them”. (IBO, Academic integrity policy, 54).
“If teachers are not convinced that the work is the student’s own, it must not be
submitted to the IB.” (IBO, Academic integrity policy, 54).

— Teachers read the final version and check authenticity of any work submitted to the
IBO (EE, TOK essay, Internal Assessment).

— Teachers use Turnitin when checking major work of students.

- If ateacher notices any form of malpractice from students, they notify and inform that
student and their parents/legal guardians of the student’s misconduct. Depending on
the severity of the misconduct, students must be given the appropriate sanction.

DP Coordinator’s Responsibilities
The DP coordinator is responsible for the incorporation of academic integrity.

- The DP coordinator ensures that all teachers, students, and parents/legal guardians
are aware of the school’s and IBO’s academic integrity policies and practices, and of
opportunities for professional development.

- The DP coordinator informs incoming teachers, students and parents/legal guardians
of the school’s academic integrity policy and practices.

— The DP coordinator ensures that the academic integrity policy and according
documents, such as guidelines for students and citation style sheets, are easily
accessible for all stakeholders.

- The DP coordinator ensures that all students from Year 3 sign the Student
Commitment to Academic Integrity at the start of each academic year (or upon
admission). The signed commitments are to be stored in the SALIS office until they are
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replaced by the following year’s documents; for Diploma Programme students, all
student commitments made during the Diploma Programme are to be stored until 12
months after the diploma / certificate has been awarded by the IBO.

The DP coordinator supports the IBO in the prevention, detection, and investigation
of malpractice. Should an instance of malpractice be suspected, the DP coordinator
will notify and report to the IBO within 24 hours (of the examination).

The DP coordinator ensures that the school’s academic integrity policy is aligned with
IB expectations and undergoes periodic review.

The DP coordinator knows the regulations as stipulated by the IBO.

Principal’s Responsibilities

The head of the school is responsible for the incorporation of academic integrity in the school.

The principal provides training opportunities to keep teachers up to date on state-of-
the-art citation styles.

The principal knows the regulations on academic integrity of the IBO.

As head of the review committee (the principal, the DP coordinator, the deputy DP
coordinator and the Extended Essay coordinator), the principal takes the final decision
on the consequences of malpractice based on the severity of student misconduct and
on the consequences stated in this policy under “sanctions”. The review committee
also makes decisions on cases of teacher maladministration.

Parent and Legal Guardian Responsibilities

The parents and/or legal guardians are responsible for the incorporation of academic integrity.

They are the driving force behind the students’ success and potential. Together with teachers,

parents aim to teach students the values of honesty, truth, and integrity in order to create a

just and fair opportunity for all students at SALIS.

Parents read and make themselves familiar with the academic integrity policy and
guidelines. If anything is unclear, they can ask a teacher or the DP coordinator for
clarification.

Parents support the school by talking to their children about the importance of
academic integrity.

Parents cooperate with the school in case their child is found to be guilty of
malpractice either intentionally or by inappropriate documentation of sources.

As stated by the IBO itself, “Parents and legal guardians are well placed to notice when
students are particularly stressed or overloaded, which often leads to plagiarism
rather than talking with teachers or planning time better,” (IBO, Academic integrity
policy, 16).
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It should be noted that in Austria, students who are 18 and older are legally seen as adults.
As such, parents / legal guardians no longer have the same legal responsibilities over their
children, as when they are under the age of 18.
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Student Commitment to Academic Integrity

a Q SALZBURG

. INTERNATIONAL
Every student, teacher, administrator, parent and guardian is SCHOOL
a valued and trusted member of the SALIS community.
In order to uphold the ideals inherent within the SALIS mission as an institution of high
academic standards, global and cultural awareness, and personal reflection and growth, each
member of the community must sign and date the following commitment to academic
integrity at the beginning of every school year. During a student’s time at SALIS, whether it
be for just one semester or for all 8 years, this commitment will be the cornerstone for all
SALIS procedures in and outside of the classroom, for all submitted assignments and projects,
during examinations and sporting/extracurricular events, and in regards to signed documents,
absences, and records. The Student Commitment is an expression of trust in students and in
their willingness to uphold the ideals of the community. And, it is an expression of trust in
staff to ensure a safe and appropriate platform for students to learn ways of acting fairly,

responsibly and honestly.

The Student Commitment to Academic Integrity is a pledge made by students to uphold social
and behavioural integrity when discussing difficult concepts in classes or during group work,
while dealing with each other in hallways and common areas, and while representing SALIS
out in the world. The Academic Integrity policy is about learning how to honour ourselves and
others, accept responsibility, and take proactive measures to do the right thing.

Student Commitment to Academic Integrity

As a member of the SALIS student body, | understand that my social and academic behaviour
are important reflections of who | am as a person, and that | can help my class be a positive
space for growth and learning. | will respect myself and others, accept responsibility for my
work, and engage in careful and honest research practices. | understand what it is to act with
academic integrity, and | am aware of the consequences of academic misconduct. | will
endeavour to adhere to the framework outlined in the Academic Integrity policy. | make this
pledge in the spirit of honour and trust.

Als SALIS-Schiler*in verstehe ich, dass mein soziales und akademisches Verhalten ein
wichtiges Spiegelbild meiner Person ist und dass ich dazu beitragen kann, dass meine Klasse
ein Ort der Entwicklung und des Lernens ist. Ich werde mich selbst und andere respektieren,
Verantwortung fliir meine Arbeit (bernehmen und mich an sorgfaltigen und ehrlichen
Arbeitspraktiken beteiligen. Ich weil}, was es heil$t, mit akademischer Integritdt zu handeln,
und bin mir der Konsequenzen akademischen Fehlverhaltens bewusst. Ich werde mich
bemiihen, den in der Academic Integrity policy dargelegten Rahmen einzuhalten. In Ehre und
Vertrauen gebe ich dieses Versprechen.

Name: Date:
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